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MNOJOXEHUE
0 MEePCOHAIBLHBIX JAHHBIX PA0OTHHKOB
MBOY «laprunckass COLIINe2"

1. O01wmume 1oI0KeHus

1.1.Hacrosiam  Tlono)KeHHeM  ONpeielisieTcss  MOPSIoK  oOpalleHus ¢
NepCOHANBHBIME TaHHBIMU paGoTHHKOB MBOVY «Jlaprunckas COIINe2" (manee -
Opranuzanus).

1.2. Vopsiiouenne oOpallieHusl ¢ MePCOHATbHBIMU JaHHBIMH MMEET LEJIBIO
obecreynTh COOJIOIEHHe 3aKOHHBIX MpaB M HHTepecoB OpraHusaliy H €€
paGOTHUKOB B CBSA3M ¢ HEOOXOIMMOCTHIO TOMydeHus (cOopa), CHCTeMaTH3aluH
(KOMOMHMpOBaHMs), ~XpaHeHWs ¥  TepeJaud  CBEJCHMH,  COCTABJIAIOLINX
TIepCOHAIbHBIE NaHHBIE.

1.3.TlepcoHasbHble NaHHbIE PA0OTHUKA - TF06as HHPOPMALHs, OTHOCAIIAACS K
KOHKpETHOMY paOOTHHKY (CyOBEKTy MepCOHAIBHBIX JAHHBIX) W HeobOXxoaumas
OpraHu3aiuy B CBSI3U C TPYA0BBIMH OTHOLICHUSAMH.

1.4.CBeeHHs O NePCOHAIBHBIX JaHHBIX PaOOTHUKOB OTHOCATCHA K HYHCIY
KOHGUICHIHATBHBIX (COCTABISIOMX OXPAHAEMYIO 3aKOHOM TaiHy OpraHu3auuH).
PesxumM KOH(UIEHIIHATBHOCTH B OTHOLIEHUH MIEPCOHANIBHBIX IaHHBIX CHUMACTCA:

B cllydae uX 00e3/1nYvBaHus,

10 UCTEYEHUH 75 JeT CpOKa UX XpaHCHMUS,;

B JPYTUX CIIy4asx, MpeJyCMOTPEHHBIX (heepalbHBIMU 3aKOHAMH.

2. OCHOBHBIE [TOHATHUS. CoctaB NepCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB

2.1.Jlna wneneit Hactosimero IlomokeHHsT MCHOJB3YHOTCS — CICLYIOLINE
OCHOBHBI€ TTOHSTHUSA:

rnepcoHaNbHble JaHHble - J00as HHpOpMALHM, OTHOCAWIAsCS NPAMO HIIH
KOCBEHHO K OIpeJeNeHHOMY HJIH OIpe/esieMoMy (HU3HIeCKOMY JIHUILY (cyOBeKTy
MepCOHAbHBIX TaHHBIX) (1. 1 cT. 3 DenepanpbHOro 3aKOHA OT 27.07.2006 N 152-
D3);

06paboTKa MepcoHaTBHBIX JAHHBIX PaOOTHHKA - JII000€ NeHCTBUE (omeparus)
WIM COBOKYIIHOCTH [eWCTBUH (omepaumii), COBEpILIaeMBIX C HCIOIb30BAHUEM
CpeaCTB aBTOMATH3aLMHU MM 03 UCTOb30BaHUs TAKUX CPEJICTB C MEePCOHATLHEIMA
JAHHBIMU, BKJIIOUas cOop, 3aMuch, CUCTEMATU3ALIUIO,



HAKOTIEHHe, XpaHeHWe, yTOuHeHHe (OOHOBJIECHHE, U3MeHeHHue), HU3BICYCHUE,
MCIIONB30BaHMe, Iepefady (pacHpoCTpaHeHHe, —MPeJOCTaBICHHC, IOCTYT),
0Ge3/IMINBaHNe, GIOKAPOBAHHUE, YIAIeH)E, yHHITOKEHUE NIepCOHANIbHBIX JaHHBIX
(m. 3 ct. 3 ®enepanbHOro 3aKOHa OT 27.07.2006 N 152-D3);

pacIpoCTpaHeHWe MEPCOHANBHBIX NAHHBIX - neiicTBus, HalpaBlieHHbIE Ha
paCKphITHE MEPCOHATBHBIX TAHHBIX PAOOTHIKOB HEONPEEICHHOMY Kpyry JHL (1. 5
cT. 3 ®eepanpHOro 3aKkoHa ot 27.07.2006 N 152-03);

IIpel0CTaBIeHNE I1ePCOHATIBHBIX JAHHBIX - JefiCTBUs, HaIpaBJIEHHbIE Ha
pAcKpBITHE II€PCOHANBHBIX JaHHBIX pabOTHUKOB ONpEIeNeHHOMY JIMIY MK
ompeseleHHOMYy Kpyry nmi (. 6 cT. 3 ®epmepalbHOro 3aKOHa OT 27.07.2006 N
152-D3);

6II0KUPOBAHKE TIEPCOHATBHBIX JAHHBIX - BPEMEHHO® IPEKPALLICHHC 06paboTKH
NepCOHATBHBIX TAHHBIX PaOOTHHKOB (38 MCKIIOYUCHHEM CJIyHacB, eci obpaboTka
HeoOXonMMa JUIs YTOYHEHHUs MepCOHATbHBIX naHHbIX) (1. 7 c1. 3 @enepanpHOro
3akoHa or 27.07.2006 N 152-D3);

YHUUYTO)KEHHE MEPCOHANBHBIX NAHHBIX - TelicTBUsA, B pe3ysibTaTe KOTOPBIX
CTAHOBWUTCS HEBO3MOJKHBIM BOCCTAHOBHTB COJEPIKaHHME MEPCOHAIBHBIX NAHHBIX B
MH(POPMALMOHHONM CHCTEMe IePCOHANBHBIX JaHHBIX paboTHHKOB U (W) B
pe3yibTaTe KOTOPBIX YHHYTOKAIOTCA MaTepUalbHbIC HOCHTCTM TIEpPCOHATIBHBIX
NAHHBIX pabOTHUKOB (1. 8 ¢T. 3 PeaepanbHOTo 3aKOHA OT 27.07.2006 N 152-®3);

0Ge3TMunBaHue EePCOHANBHBIX JAHHEIX - AEHCTBUSA, B pe3ysbTaTe KOTOPBIX
CTAHOBUTCS HEBO3MOXKHBIM 0€3 HCITOIb30BaHMA JIOTIOJIHUTENLHON HMH(GbOpMalUH
OTpe/IeIUTh IPHHAIEXKHOCTD MEPCOHANBHBIX TaHHBIX KOHKpeTHOMY paGoTHHKY (II.
9 c1. 3 MepepanbHOro 3akona ot 27.07.2006 N 152-®3);

uH(pOpMAlHs - CBeleHUs (COOOMIeHNS, JaHHble) HEe3aBUCHMO OT (hOPMBI UX
IpeCTaBICHUS,

JIOKyMEHTHpOBaHHas HMH(popManus - 3aMKCUPOBaHHAs HA MaTepUalbHOM
HOCHTEIe ITyTeM JOKYMEHTHPOBaHMs HHGOPMALHS C PEKBU3UTAMH, [I03BOJISIFOLLIIMH
OTIpeIeJIUTh TaKyt0 HH(GOPMALIMIO UITH e MaTepuaibHbIi HOCUTEIIb.

2.2. adopmanus, npeAcTaBiseMas paOOTHUKOM MpU IOCTYIJICHUH Ha
pabory B Opranuzauuio, JAODKHA HMETh noxyMeHTanbHyo ¢dopmy. Ilpu
3aK/TIOUEHNH TPYAOBOrO JIOroBopa B COOTBETCTBUM CO CT. 65 TK P® mumo,
rocTymnarolee Ha paboTy, IpeIbsABIACT:

MacnopT WX UHOM JOKYMEHT, YI0CTOBEPSIIOLIUH IMYHOCTE; TPYLOBYIO
KHIDKKY, 32 MCKITIOYEHHEM CITy4aeB, KOrzia J0roBop 3aK/Ir04acTes BIIEPBBIE, WIIH
paGOTHUK TIOCTYTAET Ha pabOTy Ha YCIOBHAX COBMECTHUTENBCTBA, UIIA TPYAOBast
KHIDKKA y paOOTHHKA OTCYTCTBYET B CBA3H C €€ yTpaTOi MU 1O JAPYTHM IpUIUHAM;

CTPaxoBOe CBUJIETEIBCTBO FOCYAaPCTBEHHOrO MEHCHOHHOTO CTpaxOBaHUS;
JIOKyMEHTbI BOMHCKOTO y4eTa - JUIs JIUL, TOANCHKALIHIX BOMHCKOMY y4eTy; HOKYMEHT
06 00pa3oBaHKK, O KBATHQUKALIH UK HATAIUH CIICIMAIBHEIX 3HaHWH - IPH
MOCTYILIEHHHU Ha paboTy, TpeOYIOMIYI0 CeUaNbHBIX 3HAHUH WK ClIelHaIbHOM
[OATOTOBKH; cBUIeTenbCTBO 0 nprcBoenun MHH (rp¥ ero HaJIUYHuU Y paboTHHUKA);
CITPaBKY, BBIJIAHHYIO OpraHaMu MBI Poccun, 0 Hani4ii (OTCYTCTBUHM) CYTUMOCTH
u (um) paxra yroJoBHOIO MPEeCiie0BaHNA 160 O MpeKpalleH|y yroJoBHOrO
rpecyie10BaHus 10 peabuIMTHPYIOIMM OCHOBAHUAM (IIp¥ TOCTYIISHUU Ha padoTy,
K KOTOpOHl B COOTBETCTBHH C TPYIOBBIM KOJCKCOM P® wnu uHBIM (eneparbHbIM
3aKOHOM He JOMYCKAKOTCs JIHIA, UMEIOLIHe M HMEBLINE CyTUMOCTE,
[10ABEPraloIecst UK MOIBEPraBIIMeCs yTONIOBHOMY TpeciieJOBaHMIO).

23.Tlpu  odopmieHHH pabOTHHKA  OTAGIOM  Kalpos 3aMOJIHSAETCS
yaudunuposantas Gpopma T-2 "Jliranas kapTodka paGoTHHKa", B KOTOPO#H



OTpaXkaloTCs CJIEAYIOLIe aHKeTHbIe U OHorpapuyeckue TaHHbIC paboTHUKA:

- obumwe ceenenus (O.N.0., nata poxaeHHs, MECTO POXKACHHA, TPAXIAHCTBO,
oGpazoBanue, podeccus, cTax paboThI, COCTOSIHUE B OpaKe, MACIIOPTHBIE TaHHbBIE);

- CBEJIEHHS] O BOMHCKOM Yy4eTe;

- JlaHHBIE O MpUeMe Ha paboTy;

- cBeAeHUs 00 aTTecTalyy,

- CBeJIEHHs O MOBBIIIEHHON KBaTU(UKALUY,

- CBeJleHHs O MpodecCUOHAIBHON MEePENnoATr0OTOBKE;

- cBeJleHMs O Harpajax (MOOILPEHUsX ), IOUETHBIX 3BaAHUSAX;

- CcBeJieHUs 00 OTIyCKax;

- CBEeJIEHMsI O COLIMAIIbHBIX TAPAHTHSX;

- CBeJIeHHs O MeCTe JKUTEIbCTBA U O KOHTAKTHBIX Tele(dOHaX.

2.4.B otnene kaapoB OpraHuzaluy CO3JAIOTCA M XPaHATCS CleQyoIlue
TpYMIbl TOKYMEHTOB, COZEp)Kalllfe AaHHble O pabOTHUKAX B €IWHUYHOM MIIH
CBOJHOM BHJE:

2.4.1. JIOKyMeHTBI, COJIepIKalliie IepPCOHabHbIE JaHHbIe PAOOTHUKOB!

KOMILJIEKCHI JJOKYMEHTOB, COIPOBOJKAAIOLINE MPOLece 0QOPMIIEHHS
TPYIOBBIX OTHOILIECHHH MTPpU IpHUeMe Ha paboTy, epeBoie, yBOIbHEHUH;

KOMIIJIEKC MaTepuajoB IO aHKETHPOBAHHUIO, TECTHPOBAHMIO, IMPOBEACHMIO
cobeceTOBaHMH C KaHIMIATOM Ha JOJDKHOCTD;

MOAJMHHUKH U KOIIMHU IPUKA30B (pacropsbKeHU) 10 KaapaM; JINYHbIE [ea U
TPYI0BbIe KHWKKH; JeJla, ColleprKalllie OCHOBAHMUS K ITPHKa3y IO JIMYHOMY COCTaBY,
JieJ1a, colepyKallie MaTepUabl aTTeCTalui paOOTHUKOB; JIeNla, CoAepKallne
MaTepuasbl BHyTPEHHHX pacciel0BaHmil; ClipaBOYHO-MH(GOPMALMOHHBIH OaHK
JAHHBIX 110 MepcoHaTy (KapTOTEeKH, KypHaJIbl); MOJIMHHUKH ¥ KOTIUH OTYETHBIX,
aHATUTHYECKUX M CIIPABOYHBIX MAaTEPUAJIOB, NTepeaaBaeMbIX PyKOBOJICTBY
OpraHu3aiiy, pyKOBOJUTENSIM CTPYKTYPHBIX ITOApa3Ie/IeH I,

KOIMK OTYETOB, HAIpaBIsieMbIX B TOCYJAapCTBEHHBIE OpPraHbl CTATUCTUKH,
HAJIOTOBBIE MHCIIEKLIMH, BBIILIECTOSLIME OPraHbl YIPABIEHUS U IPYTUE yUPEKACHU.

2.4.2. lIokyMeHTalus 0 OpraHu3aluu paboTsl CTPYKTYPHBIX

MOpa3ie/eHHUH: TTOJI0XKEeHHs O CTPYKTYPHBIX ITOApa3ae/IeHUsX;

JNOKHOCTHBIE HHCTPYKIIUH paOOTHHUKOB;

TIPUKa3bl, PACIIOPSHKEHHsI, yKa3aHus pyKoBoacTBa OpraHusaluu; JOKYMEHTEI
IIaHMPOBAHMUS, YUeTa, aHaIN3a M OTYETHOCTH I10 BOIIPOCAM KaJpOBOH paboThI.

3. O6paboTKa MepcoHaAIBHBIX JaHHBIX PAOOTHUKOB

3.1.VcrounukoM nHbopManuu 000 Beex MEePCOHATbHbIX JaHHBIX pabOTHHKA
SBIISIETCS HENOCPEeACTBEHHO paboTHUK. Ecny mepcoHaabHbIE JaHHbIE BO3MOXKHO
MONYYUTh TOJBKO y TPETheH CTOPOHBI, TO PabOTHHMK NOJUKEH OBITH 3apaHee B
MUCBMEHHOH (opMe yBeIOMJIeH 06 3TOM U OT HEro JOJKHO OBITH IMOJIYYEHO
MUCbMeHHoe cornacue. PabGortomarens 00s3aH COOOIINTH PabOTHHKY O LeNsX,
peanojaraeMblX UCTOUYHUKAX U CHOCO0aX MOIy4YEHHMS MePCOHANBHBIX NaHHBIX, a
TaK)Ke O IIOCJIEJICTBUAX OTKa3a paOOTHHMKA JaTh MHCbMEHHOE COIVIacue Ha HX
MoJTyyeHHe.

3.2.PaGoTonarens He UMeET MpaBa Moy4aTh U oOpabaThIBaTh MEPCOHATbHBIE
JaHHble pab0OTHHKA O ero pacoBOd, HALWOHAJIBHOW IpPUHAJIEKHOCTH,
MOJNTUYECKUX B3IJISAaX, PENUTHO3HBIX U GHIOCOPCKUX yOEKIEHUAX, COCTOSHUU
3710pOBbsl, HHTUMHOM KU3HU. B cilyyasx, HEIOCPEeICTBEHHO CBS3aHHBIX C



BOMPOCAMY TPYHOBBIX OTHOIUEHWH, B COOTBETCTBUH CO CT. 24 Konctutyuun PO
paboToiaTenb BIpaBe IOJy4aTs H o6pabaTeiBaTh IAHHBIE O YacTHOW JKH3HU
pabOTHHKA TOJIBKO C €r0 MMCHMEHHOTO COTIACHL.

3.3.06paboTka MEPCOHANBHBIX  JaHHBIX paGOTHHUKOB ~ paboToiaTesneM
BO3MOKHA TOJBKO C MX COTNAacusi IM00 63 MX COTNIACKs B CICAYIOLHX ciyqasx:

- TepCOHANbHBIE JaHHbBIC ABJIAOTCA 001I1eI0CTY THBIMH,

- TIepCOHANbHbIE JAHHBIE OTHOCSTCSA K COCTOSHUIO 3A0POBBA paboTHHKA, U UX
o6paboTka HeoOXoauMa Ul 3alIUThl ero KU3HU, 3710pOBbsl MJIM MHBIX KHU3HEHHO
BAKHBIX HHTEPECOB APYTHX JIUIL ¥ TIOJIy4YeHHe COrTIachs paboTHMKA HEBO3MOXKHO;

- 110 TpeGOBaHHMIO MOJHOMOYHBIX TOCYAapCTBEHHBIX OpraHoB - B ciy4asXx,
MpeayCMOTPEHHBIX (e/iepalbHbIM 3aKOHOM.

3.4. PaGoTonaTenb BpaBe 00pabaThiBaTh NEPCOHANBHBIC TAHHBIC pabOTHUKOB
TOJIKO C UX ITMCBMEHHOI'O COTJIacHsl.

3 5 [THcsMeHHOe cornacue paboTHHKa Ha 0OpabOTKy CBOUX TIepPCOHAIBHBIX
JAHHBIX JOKHO BKIIOYaTh B CeOs:

- (baMUITHIO, UMsl, OTYECTBO, aJpec cyObekTa IepCOHaNbHBIX NaHHbBIX, HOMEP
OCHOBHOTO JIOKYMEHTA, yIOCTOBEPSAIOLIEr0 ero TNIHOCTb, CBE/ICHUA 0 JlaTe BblIa4Yu
YKa3aHHOTO JOKYMEHTA U BBIIABILEM €TI0 OPraHe,

- gauMeHoBaHue (damwminto, UM, OTUeCTBO) M aJpec OIeparopa,
MOJIYYAIOmEro cornacue cyobekTa nepcoHalbHbIX IAHHBIX,

- 1enb 00paboTKK NepCOHANbHBIX NaHHBIX,

- TlepeyeHb MepPCOHANBHBIX JaHHBIX, Ha 06paboTKy KOTOPBIX [JAeTCs COrlache
cyObeKTa MepCOHaNbHBIX JaHHBIX;

- mepeveHb AeHCTBHI ¢ TIepCOHATBHBIMI JaHHBIMHU, Ha COBEPIIEHUE KOTOPBIX
naeTcss cormacue, oOIee ONMMCaHME HCIONB3yEMBIX OmepaTopoM CrocoboB
06paboTKH MePCOHATbHBIX TaHHbIX;

- CpOK, B TedeHHMe KOTOPOro AEHCTBYST COTIACHE, TaK)Ke TOPSAIOK €ro
OT3bIBA.

3.6. Coryiacue paboTHUKa He TpeOyeTcs B CICAYIOLIMX CIIyqasX:

- 06paboTka TepcOHaNbHBIX —MaHHBIX OCYILECTBIISIETCS. Ha OCHOBaHWH
Tpynosoro Kojexca PP nin MHOro demepanbHOro 3aKOHa, YCTaHABINBAIOIIETO €C
llelb, YCIOBWsS [OMydYeHHs MEPCOHANBHBIX MAHHBIX U Kpyr CyOBEKTOB,
epcoHanbHble JaHHbIe KOTOPBIX MOIEKAT 06paboTKe, a TAKKe ONPEIENeHHOTO
[IOJITHOMOYHSI paboTomaTeNs;

- 06paboTKa MEePCOHANBHBIX JAHHBIX B MLEIAX UCTIOJIHEHMSI TPYIAOBOTO
JI0TOBOPA;

- 06paGoTKa MepCOHANBHBIX JAHHBIX OCYIIECTBIACTCH UL CTATUCTHYECKHUX
WM WHBIX Hay4dHBIX Llejed TMpH YCIIOBHH 00s13aTepHOr0  00€3IMIBaHMS
nepCOHabHBIX JaHHBIX;

- 06paboTKa TepCOHAIbHBIX JAaHHBIX HeoOxomuMa UIs  3allUTBl JKH3HU,
3J0pOBbsI HJIH
AHBIX KU3HEHHO BAKHBIX HHTEPECOB PAOOTHHKA, €CIU [OTYdEHHE €T0 coriacus
HEBO3MOKHO.

3.7.PaGotuuk OpraHusaliil NpeJCTaBlIAeT B OTACI Kapos JIOCTOBEPHbIE
cBenenus o cebe. OTien KafpoB IPOBEPAET NOCTOBEPHOCTD CBeJICHUM.

3 8.B coorerctsuu co cT. 86 TK PO B Lemx obecreveHus mpas ¥ cBOOON
yejjoBeKa M TpaXAaHUHA PYKOBOAUTEI]IL OpraHu3aluy d ero 3aKOHHBIC,
[OJTHOMOYHBIE TIPEACTABUTENH TP 00paboTKe MEePCOHATBHBIX JIaHHBIX paOOTHHKA
OJDKHBI BBIIIOTHATH ClleIyIolue 00mue TpeOGOoBaHUS:

3.8.1. OGpaboTka [EPCOHAJBHBIX ~ JAHHBIX — MOXKET OCYILECTBIIATHCA
ACKITIOYMTEIbHO B LIeJsX 0becredeH s COOMOeH s 3aKOHOB MIH HHBIX IPaBOBBIX
aKTOB,  cojelicTBusi ~ pabOTHHKaM B TpynoycTpoiicte, — oOydeHuun M
po¢eccHOHaTbHOM TPOJABHKEHUH, obecriedeHys TMIHON 0€30MMacHOCTH



pabOTHMKOB, KOHTPOJIS KOJNMYECTBA M KayecTBAa BBIIOJNHAEMOH paboThl M
o0ecrieuyeHusi COXpaHHOCTU UMYIIECTBA.

3.8.2. Tlpu omnpenenenun o0beMa U cozepikaHus 00pabaThIBaeMbIX
MepcoHabHBIX JaHHBIX PaboToIaTeNb JODKEeH PYyKOBOICTBOBaThCs KoHeTHTyMeH
P®, Tpynosbim kogekcoM PO 1 uHbIMU (eiepalbHBIMH 3aKOHAMHU.

3.8.3. Tlpy nNpuHATHM pELIeHHH, 3aTparkBalOlIUX HHTEPECchl pabOTHHKA,
paboromarenb He HWMeeT IpaBa OCHOBBIBATECS Ha IEPCOHANBHBIX JAHHBIX,
MOJAYYEHHBIX O HEM MWCKJIIOYHTEIBHO B pe3ylbTaTe HMX aBTOMAaTH3MPOBaHHOU
00pabOTKHU WU IJIEKTPOHHOTO MOIyYEHHS.

3.8.4. 3amuTa MepcoHANbHBIX JaHHBIX pabOTHHMKA OT HENPaBOMEPHOTO HX
MCIIOJIB30BaHUs, YTpaThl oOecrieunBaeTcsi paboTomaTesleM 3a CYeT €ro CPeAcCTB B
MOpsIKE, YCTAHOBJICHHOM (peiepalbHbIM 3aKOHOM.

3.8.5. PaGOTHMKM M HX MPEACTABHTETH JOJIKHBI OBITH O3HAKOMIIEHBI IMOJ
pacnucky ¢ fokymentamu OpraHusainy, yCTaHaBINBAIOILUMU IOPSI0K 00paboTKu
NIePCOHANILHBIX JAHHBIX, @ TaKXKe 00 UX MpaBaX ¥ 0053aHHOCTAX B 3TOH 001acTH.

3.8.6. Bo Bcex ciywasx oTka3z paOOTHMKA OT CBOMX IIpaB Ha COXpaHEHHE U
3allUTYy TalHbI HEAEHCTBUTEIIEH.

4. I'lepenaua nepcoHaNbHBIX JTaHHBIX

4.1.T1pu nepenaye repCcoOHaIbHBIX JAHHBIX paOOTHUKA paboToAaTeNb JOKEH
coOroaTh cleayrone TpeOoBaHus:

4.1.1. He coo61uars nepcoHanbHble JaHHbIe pa0OTHHKA TpeThell cTopoHe Oe3
IIMCBMEHHOTO COoTJlacusl pabdOTHHMKA, 3a WCKIIOYEHHEM ClIy4yaeB, Korga 3TO
HEeOoOXOIUMO B LENIAX MPeAyIpeKIeH s YrpO3bl )KU3HH U 3[0POBBIO PaOOTHHKA, &
TaK)Ke B CIIyJasX, yCTAHOBJICHHBIX (efiepalbHbIM 3aKOHOM.

4.1.2. He cooluiate mepcoHalbHble JaHHble paOOTHUKA B KOMMEpPUYECKHX
nensx 0Oe3 ero mnucbMeHHOro cormacus. OOpaboTka MEPCOHANBHBIX JIaHHBIX
pabOTHUKOB B LEJISIX TMPOJBHKEHUS] TOBApPOB, pabOT, yCIyr Ha DBIHKE IyTeM
OCYIIECTBIEHHS MPSAMBIX KOHTAKTOB C TIOTEHIMAJIbHBIM IIOTPEOUTENIEM ¢ TIOMOIIBIO
CPEe/ICTB CBSI3M JIOMYCKAETCs TOJIBKO C €ro IMpeIBapruTEIbHOrO COracus.

4.1.3. TlpeaynpeauThb JIHILI, ONTYYMBIIAX TEPCOHAIbHbIE JaHHbIE PaOOTHHKA,
0 TOM, YTO 3TH JJAHHBIE MOTYT OBbITh UCTIOJb30BaHbl JIUIIb B LIEJAX, 11 KOTOPBIX OHU
cooOIeHbl, U TpeboBaTh OT 3THUX JHUL IOATBEPKIEHHE TOr0, YTO 3TO IMPABUIIO
cobmoeHo. JIula, MONyYMBINKE MEPCOHAIbHBIE HaHHBIE PabOTHMKA, O0A3aHBI
COOMIONATh PEXKUM CEKPEeTHOCTH (KoH(puaeHnnanbHocTH). Jlannoe [lonoxenne He
pacrpocTpaHseTcss Ha OOMeH MepCOHANBHBIMU JIaHHBIMU PaOOTHUKOB B TOPSAKE,
YyCTaHOBJIEHHOM (pesiepaibHbIMU 3aKOHAMH.

4.1.4. OcylecTBIATh Mepenady I[epCOHANBHBIX MaHHBIX PaOOTHHUKOB B
npenenax OpraHu3alnuy B COOTBETCTBUU ¢ HacTosmuM [lonoxennem.

4.1.5. Paspemars JOCTYN K IePCOHAJIbHBIM IaHHBIM PaOOTHHKOB TOJBKO
CIeLHaTbHO YIIOJHOMOYEHHBIM JIMLAM, [IPA 3TOM yKa3aHHbIC JIUA JOJDKHBI UMETh
paBo MOJy4aTh TOJNBKO Te€ MEpPCOHATbHBIE JAHHbIE, KOTOpbIE HEOOXOAMMBI s
BBITIOJTHEHHUS] KOHKPETHON (PyHKLUU.

4.1.6. He 3anpamuBarh HHPOPMALMIO O COCTOSHUH 310POBbs pabOTHHKA, 3a
UCKIIOYEHHEM TeX CBeIeHHH, KOTOpble OTHOCATCS K BOMIPOCY O BO3MOXKHOCTH
BBITIOJIHEHUS
pabOTHUKOM TPYOBOH (PyHKLIUH.

4.1.7. TlepenaBaTh IepCOHANIbHBIE JaHHble PpabOTHHKA €ro 3aKOHHBIM,
MIOJIHOMOYHBIM IIPEICTABUTENSM B MOPSAKE, YCTAHOBIEHHOM TpyNI0OBBIM KOAEKCOM
P®, u orpaHu4YMBaTh 3Ty UHPOPMALUIO TOJBKO TEMHU MTEPCOHATBHBIMU IaHHBIMY,



KOTOpble HEeOOXOIMMbl MUIsi BBINOJIHEHWs yKa3aHHBIMM [PEICTaBUTE/IAMA  HX
GyHKLIUU.

4.2. TlepcoHanbHBle NaHHBE PabOTHMKOB 0OpabaTHIBAIOTCA M XPAHATCA B
oTAeNe KaapoB.

4.3. TlepcoHanbHbIe NaHHbIE PAGOTHUKOB MOTYT OBITH MOJTy4EHBI, IPOXOAHTE
nanpHeiylo 0o0paboTKy M IepenaBaTbCs Ha XpaHeHHe KaK Ha OyMaKHBIX
HOCHTENSIX, TAK ¥ B HJIEKTPOHHOM BHJle (IIOCPEICTBOM JIOKAIbHOM KOMIThIOTEpHOM
CEeTH).

4.4, Ilpy TONYYeHUH MEpPCOHANBHBIX JaHHBIX HE OT paboTHHKa (34
MCKTIOUEHUEM CJIydaeB, eClIU NePCOHANIbHBIC TaHHBIE ABJIAIOTCS 061LEIOCTYTHBIMH)
paboTofaTenb 10 Hadaga OOpabOTKH Takumx IEPCOHANBHBIX JaHHBIX o0s13aH
MPesOCTaBUTh PAOOTHHKY CIEIYIOLIYI0 HH(HOPMAIHUIO:

- HauMeHoBaHHe ((aMuIHsI, UMs, OTYECTBO) U aapec onepaTopa WIH ero
MpeICTaBUTEJIS;

- 1eJsb 06paboTKY MePCOHANBHBIX TAHHBIX ¥ €€ NIPABOBOE OCHOBAHUE;

- TIpejroJiaraeMble I0JIb30BaTENH IIePCOHANBHBIX IAHHBIX;

- ycTaHOBIICHHBIE (eepalbHbIMU 3aKOHAMU IpaBa cyObeKTa NepCOHaIbHBIX
JTaHHBIX.

5. JIOCTYN K MepCOHAIbHBIM JaHHBIM pabOTHHKOB

5.1. TIpaBo JOCTyMa K EPCOHANBHBIM JaHHBIM PaOOTHUKOB HMEIOT:
pykoBoauTens OpraHu3anum;

pabOTHUKH OT/EeJIa KaJIpOB;

pabOTHUKHN OyXTralTepUH;

paboTHHKM cekpeTapuaTa (MHGopManus 0 GaKTHIECKOM MECTE MPOKHBAHHA
¥ KOHTAKTHbIE Telle()OHBI paOOTHUKOB);

- 3aMeCTHTeNb PYKOBOAMTEIs M0 0e30MacHOCTH (ZOCTYN K MepCOHAIbHBIM
JAHHBIM PaOOTHHMKOB B XOJI€ [IAHOBBIX MTPOBEPOK);

- PyKOBOJHUTENH CTPYKTYPHBIX MOIpas/eIeHHH 10 HaNpaBICHHUIO
eSTeTBHOCTH (IOCTYIl K MepCOHATBHBIM JaHHBIM TOJBKO PaOOTHMKOB CBOCTO
MOJpa3IeIeHUs ).

5.2. Paborauk OpraHu3anuy uMeeT Ipaso.

5.2.1.TTony4aTh AOCTYI K CBOMM MEPCOHAJBHBIM JaHHBIM 1 O3HAKOMJICHHE C
HUMH, BK/IIOYas IpaBo Ha Oe3BO3Me3IHOE IOJy9YeHHE KOIHH ar000H 3alucH,
coziepralleil ero nepcoHaabHble NaHHbIE.

5.2.2. TpeGosats OT paboToaaresss yTOYHEHHUS, HCKITIOUCHNA
WM MCTIPABJIeHKs HETIOJHbIX, HEBEPHBIX, YCTapEBIIMX, HEAOCTOBCPHEIX, HE3AKOHHO
[1OJTyYeHHBIX WITH He SIBIIIOIIUXCS HEOOXOAUMBIMH I paboTtonares
TIepPCOHATIBHBIX JTaHHBIX.

5.2.3. TMony4aTth OT padoTOHATENIS:

- CcBeJeHMs O JMLAX, KOTOpble UMEIOT JOCTYIl K ePCOHANbHBIM JaHHBIM HITH
KOTOPBIM MOYKET OBITH IIPEOCTABIIEH TAKOH AOCTYIL;

- mepeueHb 0OpabaTBIBAGMBIX TMEPCOHANBHBIX NAHHBIX W HCTOUHHMK HX
MOJTyYeHUS;

- cpOoKH 06pabOTKH NePCOHANBHBIX JaHHBIX, B TOM YHCIIE CPOKH HX XPAHCHHA,

- cBeleHHs O TOM, Kakue IOpUIWYECKHe MOCIeACTBUA Uld cyOBeKTa
TIEPCOHANIBHBIX JaHHBIX MOXKET IMOBJIEYD 32 coboii 00paboTka ero nepcoHaIbHbIX
JQHHBIX.

5.2.4. TpeGoBaTb U3BelLIeHHs paboToAaTeIeM BCEX JIUL, KOTOPBIM PaHee ObLTH
COOOIIeHbl HEBEpHbIe WM HENMOJHbIe IEePCOHANBHBIC JaHHBIC, o060 Bcex
POM3BEIEHHbIX B HUX HCKIFOYEHHUSX, HCTIPABICHUAX UK JONOTHEHHIAX.



5.2.5. OGanoBaTh B YIIOMTHOMOYEHHBIH OpraH IO 3aIMTe MPaB CyOBEKTOB
MePCOHANBHBIX JAaHHBIX WX B CyIeOHOM MOpATKe HEMPaBOMEpHbIe NCHCTBUS WK
Ge3nelicTBus paboTomares Mpu 00padOTKe U 3alUTe ero NepCOHATBHBIX NaHHBIX.

5.3.KonupoBaTh M JeNaTh BBIIUCKH MEPCOHANBHBIX [aHHBIX PabOTHHKA
paspelaeTcsi HCKIIOYUTEIBHO B CIyKEOHBIX LENIX ¢ MHUCBMEHHOIO paspelleH s
HavaJbHUKA OT/eNa KaJpoB. '

5.4.Ilepenaya wWH(pOPMALUU TPETbEW CTOPOHE BO3MOXHA TOJIBKO MpH
MUCBMEHHOM
corjacuy pabOTHUKOB.

6. OTBETCTBEHHOCTH 32 HapyILIEHHE HOPM,
peryIupyronmx oopadboTKy
MePCOHATBHBIX TaHHBIX

6.1.Pa6oTHukK Opranu3aluy, BAHOBHBIE B HAPYIIEHUHU NOPsIKa 00paIleHusl ¢
MepPCOHATBHBIMU  JaHHBIMH, HECYT JIUCLUIUIMHAPHYIO, aIMUHHCTPaTHBHYIO,
rPaKIaHCKO TIPaBOBYIO HIIM YIOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
benepaabHBIMU 3aKOHAMHU.

6.2.PykoBoautens OpraHuzandd 3a HapylleHHe IopsaKa oOpailieHus ¢
NIepCOHANILHBIMU TaHHBIMU HECET aMHUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO
cr. ¢T. 527 u 5.39 KoAIl P®, a rakxke Bo3MellaeT pabOTHUKY yuIepo,
NIPUUMHEHHBIH HeNpaBOMEPHBIM HCIIONB30BAHHEM WH(POPMALUHU, COAEpKALLCH
repcoHasbHbIe JaHHbIE 00 3TOM paOOTHHKE.,



